
           Typical New Residential Home  - Building Permit & 
Construction Inspection Process 
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Department of Construction & Zoning 

 File Completed  Permit Applications & Plans 

With Additional Documents As Required 
  

Submit Minor Land Use with Fee or 

Zoning Board Resolution  

Office Review for Completeness 

Zoning Review 

** Rejected ** 

Applicant Notified of De-

ficiency(s) or if Variance 

Required  

** Approved ** 

Staff Delivers to Construction 

Office for Various Sub-Code  

Review  

New Jersey Uniform Construction Code Review  

 Floodplain Review  

(if applicable) 

** Approved ** 

Staff Notifies Applicant of  Approved Plans 

Fees Collected and Building Permit Issued 

Prepare Plans and Applications  

(See Submission Checklist to the Right) 
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Building Subcode Review  
  

Electrical Subcode Review  
  

Plumbing Subcode Review  
  

Fire Subcode Review  
  

Construction Begins!!! 
Subject to outside utility approvals;  water,  gas & electric.  

Notification of start of work may be required to various  

authorities such as CAFRA, NJDEP , OCSCD. 

 

Applicant to Call for “All” Required Inspections 

Building Subcode Inspections: 

 

• Footing or Grade Beam 
• Foundation/Slab, Open 

Deck, Pilings & Banding 

Applicant to Provide Final Grading 

As-Built and Request Final  

All Inspections 

Certificate of Occupancy Issued!!! 

** Rejected ** 

Staff Notifies Applicant of  Deficiency(s) 

and revised plans or additional information 

required 

Building Subcode Inspections: 
 

• Sheathing 

• Framing (Completed Checklist Required) 

• Insulation 

• Final Building Inspection 
  

Plumbing Subcode Inspections: 
 

• Water Service 

• Sewer Service 

• Rough Plumbing 

• Gas Piping 
• Final Plumbing & Mechanical 

Inspection 
  

Fire Subcode Inspections: 
 

• Rough Fire Inspection 

• Final Fire Inspection 
  

Electrical Subcode Inspections: 
 

• Trench 

• Service 

• Rough 

• Progressive 

• Bonding 

• Final Inspection 

Applicant to provide Foundation Survey As-Built & Flood Zone Certification Form (If Floodzone)  
after foundation / piles are in, and before framing, to verify correct location and elevation of the 

new home. 

Note:  This chart represents the typical process for permits & inspections for the construction of a new home.  Applicants should make sure that they obtain and review all application forms and handouts for the specific type of 

work that they are performing.   

Documentation Required with Certificate of  

Occupancy Application: 
 

Elevation Certificate If the structure is in a Special Flood Hazard Area, a complete and correct Elevation 
Certificate will need to be submitted. 
 
HVAC Blower Test If the structure has HVAC ducts or air handler completely or partially outside the condi-
tioned space (in the attic, crawl space or unconditioned basement) the duct sealing must be tested with a 
blower test in accordance with IECC 2009 section 403.2.2 and test results submitted, this test must be done 
by a contactor other than the system installer. 
Building Envelope Air Sealing Building Envelope air sealing shall be documented by either inspection or 
post construction blower door test (compliance option is the permit holders). If the inspection option is cho-
sen it is an inspection or inspections in addition to the insulation inspection and must be done during con-
struction. An Air Barrier inspection check list must be filled out by the inspector. See the attached Required 
Inspection document attached to the plans for more details. 
Homeowner Warranty If applicable a copy of the Homeowner Warranty must be submitted. If there is no 
warranty, a waiver form must be completed by the homeowner. 
Certificate of Occupancy Application An application must be completed and submitted along with the C.O. 
fee of $35.00 
Freehold Soil Clearance If you did not receive an exemption from Freehold Soil, you must get a clearance 
letter from them when the project is complete. 
Final Survey Showing as-built conditions and foundation location. 

Applicant to Pay $35 CO Fee 

Application for Certificate of Occupancy 

 

 

 

 

Zoning Review of Foundation Location  

 
The following must be submitted 
with your new home construction 

 All permit forms completed 
 Survey 
 Two sets of plans/drawings 
 As built survey 
 Plumbing Riser Diagram 
 Gas Piping Diagram 
 Specs on all fuel fire appliances 
 TJI layout 
 RESCHECK 
 Ductwork layout 
 Square footage of habitable area 

of each floor 
 Design wind speed 
 Construction type 
 List fire rated assemblies 
 Freehold Soil Compliance Letter 
  


