
 SEQ CHAPTER \h \r 1ORDINANCE NO. 2011-22
AN ORDINANCE AMENDING AND SUPPLEMENTING 

CHAPTER II, ADMINISTRATION,

ARTICLE I ORGANIZATION, POWERS, MEETINGS AND RULES OF THE BOROUGH COUNCIL, SECTION 2-7 RULES OF PROCEDURE

OF THE REVISED GENERAL ORDINANCES OF THE BOROUGH OF BELMAR,

 IN THE COUNTY OF MONMOUTH, NEW JERSEY


WHEREAS, The Borough Council desires to clarify the procedures for the setting of meeting agendas in Section 2-7; and


NOW, THEREFORE, BE IT ORDAINED by the Borough of Belmar, County of Monmouth, New Jersey, that Chapter II Administration,  Article I Organization, Powers, Meetings and Rules of the Borough Council, Section 2-7(a) Rules of Procedure, of the Revised General Ordinances of the Borough of Belmar, is hereby amended and supplemented as follows:

Section I. SECTION 2-7(a) RULES OF PROCEDURE, in ARTICLE I ORGANIZATION, POWERS, MEETINGS AND RULES OF THE BOROUGH COUNCIL of CHAPTER II ADMINISTRATION is hereby deleted in its entirety as follows:

2-7
RULES OF PROCEDURE.

a.
Agenda.
The agenda for each regular meeting of the Borough Council shall be prepared by the Clerk and made available to the Council members at least twenty-four (24) hours prior to the opening of the meeting, whenever practicable. Written notice of changes in the agenda shall be made available to each Council member prior to or at the time of convening of a meeting. Except for an emergency matter which may be added at any time with the approval of the Mayor, the agenda may include only such matters of Council business as have been presented or delivered to the Clerk not later than forty-eight (48) hours prior to the start of the meeting, whenever practicable.

Section II. New SECTION 2-7(a) RULES OF PROCEDURE, in ARTICLE I ORGANIZATION, POWERS, MEETINGS AND RULES OF THE BOROUGH COUNCIL of CHAPTER II ADMINISTRATION is hereby added as follows [NOTE TO EDITOR: The new Section 2-7(a) below has not been underline for the convenience of the reader.]:

2-7
RULES OF PROCEDURE.

a.
Agenda.
The agenda for each workshop meeting, regular meeting, closed session (a.k.a. executive session) and special meeting of the Borough Council shall be prepared by the Clerk in consultation with the Mayor and the Business Administrator, and in the absence of the Mayor with the Council President, as provided herein.  All Council Members and Borough staff, including but not limited to: the Business Administrator, Department Directors, and the Borough Attorney, shall inform the Clerk of items they request to be on any agenda not later than 12:00 Noon five (5) days before the meeting.  [i.e. the Friday before].  Items requested by any Council Member shall be listed on the agenda subject to the procedures herein.  At that time all Council Members and Borough staff shall also provide the Clerk with any documents needed for action upon the items they request to be on any agenda, including but not limited to: ordinances, resolutions, contracts and other supporting documentation.  Items requested by Borough Staff, including supporting documents, shall be subject to the approval of the Mayor and Business Administrator prior to being added to the agenda.  The Clerk shall prepare the agenda and assemble and attach all documents and provide the same to the Borough Council not later than the close of business five (5) days before the meeting.  [i.e. the Friday before]. 


However, in the case of a special meeting that is scheduled less than ten (10) days before the special meeting is to be held, these time frames may be adjusted by the Mayor but in no event, except with the unanimous consent of the Borough Council, shall the agenda and related documents be provided to the Borough Council less than 24 hours before the start of the special meeting.  


In certain circumstances as determined by the Mayor, the Mayor may permit the supporting documentation for an item on any agenda to be provided to the Borough Council after the deadlines provided above.  In such an instance the item must be listed on the agenda sent to the Borough Council with a description of the documents to be provided, and the documents shall be emailed or otherwise promptly provided to the Borough Council not later than 24 hours before the start of the meeting. 


In certain circumstances as determined by the Borough Council, items not listed on the agenda and/or for which the related documents were not provided as detailed herein, may be added to the agenda at the beginning of the meeting at which consideration of the item is requested.  In such an instance, if the person requesting such action is a member of the Borough staff, the staff member shall obtain advance approval from the Mayor and/or Business Administrator for the item and/or supporting documents.  Further, any Council Member or Borough staff, requesting such consideration shall provide a written description of the item and the related documents to the Borough Council, Clerk and Business Administrator by email or other prompt method as soon as possible and not later than the beginning of the meeting.  The Borough Council must unanimously vote to permit the item to be added to the agenda.

SECTION III.  If any section, paragraph, subdivision, clause or provision of this ordinance shall be adjudged invalid, such adjudication shall apply only to the section, paragraph, subdivision, clause or provision so adjudged and the remainder of the Ordinance shall be deemed valid and effective.

SECTION IV.  All Ordinances or parts of ordinances inconsistent with or in conflict with the ordinance are hereby repealed to the extent of such inconsistency.

SECTION V.  This Ordinance shall take effect 20 days after final passage, adoption and publication according to law.
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